Feb  2011


SALISBURY DIOCESAN ADVISORY COMMITTEE FOR THE CARE OF CHURCHES  (DAC)

PLEASE READ THESE NOTES BEFORE COMPLETING YOUR APPLICATION FOR 

A DAC FORM 1 CERTIFICATE

You may find it helpful to have copies of the following guidance booklets to refer to:

A Partnership for the Care of our churches (DAC Sept 08)

Diocesan Chancellor’s Guide to Faculty Procedures (3rd edition)

 Making Changes to a Listed Church (Rule Committee)
Faculty Jurisdiction replaces the need for listed building consent which applies to secular buildings, with certain exceptions (see below), and is valued because it allows for due regard to be given to “the role of a church as a local centre for worship and mission”.

It ensures that all repairs and alterations to churches and churchyards are planned and carried out with proper consideration being given to the historic fabric and architectural significance of the building and to the archaeological impact on the churchyard.  All work – additions, removals, alterations and repairs – to a church or churchyard is subject to Faculty Jurisdiction Rules (currently Faculty Jurisdiction Rules 2000).  However, the Rules allow for some MINOR WORKS to be carried out without the need for faculty permission – for details, see the Diocesan Chancellor’s Guide to Faculty Procedures, 3rd edition or consult your Archdeacon who will advise you about the procedures which have to be followed.  The Archdeacon is also able to grant a LICENCE FOR TEMPORARY RE-ORDERING but, after the 15 month Licence period, the church must either be restored to its former arrangement or the changes made permanent under faculty.
Faculty permission is generally granted by the Diocesan Chancellor. Before you apply (petition) for a faculty you will need to obtain a Form 1 Certificate from the DAC giving its advice on proposals.  This certificate, together with supporting papers, will form part of your petition. The Chancellor relies heavily on the advice of the DAC and will usually, but not always, follow  it. 

The DAC is pleased to offer INFORMAL ADVICE about proposals and SITE VISITS can be arranged, which often clarify matters before an application is made for the Form 1 Certificate.

MAKING AN  APPLICATION TO THE DAC FOR  A   FORM 1 CERTIFICATE

The DAC meets ten times during the year when it considers applications; a list of meeting dates is provided - please note the agenda closing date.  Please do not hesitate to contact the DAC secretary if you need advice about completing the application (tel: 01722 438654/ e.mail: dac@salisbury.anglican.org). 

1. Application form 

The incumbent and churchwardens should normally be the applicant unless an outside organisation is involved, in which case one of the applicants should be a representative of that organisation.  During an interregnum, the rural dean can be asked to sign the application form in place of the incumbent.
Please describe the proposed works clearly on page 1; there is space for any additional information on page 3
2. Supporting papers 
Designs, plans, photographs and other documents giving particulars of the works are required under Faculty Rules and the more you can provide the easier it is for the DAC to give the right advice without the need to refer back to you.  Architect’s specifications and drawings (4 copies) are required for work affecting the fabric of the building, churchyard paths or main structures. If proposals include the introduction of equipment, fittings or furnishings, please provide catalogue illustrations and specifications of the items
Further guidance on supporting information required for specific applications is found in the attached appendix
3. Request for Architect/Surveyor’s Advice please arrange for the architect or surveyor who carried out the quinquennial inspection of the church to complete this form when proposals affect the fabric of the church or churchyard
4. An Extract of the PCC minutes supporting the application is required 
5. A brief description of the church and churchyard; Statement of Significance and a Statement of Need  The ‘statements’ are usually only required when a significant change is proposed – see ‘6’ below.  Guidance notes on writing ‘statements’ are available from the DAC office or can be downloaded from www.churchcare.co.uk .  In all other cases, please provide a brief description of the church
6. Outside consultations are needed when proposals involve - 

a) alteration to or the extension of a listed church to such an extent as is likely to affect its character as a building of special architectural or historic interest; or

b)  have an effect on the archaeological importance of the church or archaeological remains in the church or around it; or

c) demolition affecting the exterior of an unlisted church in a conservation area

Statutory consultees include English Heritage, appropriate amenity bodies or societies depending on age and history of church (i.e Society for the Protection of Ancient Buildings, Ancient Monuments Society, Council for British Archaeology, Georgian Group, Victorian Society, Twentieth Century Society), the Church Buildings Council and the local authority.  Copy correspondence giving their views should be included with the application.  You may ask English Heritage and certain amenity societies to reply within 28 days to ensure their views can be considered by the DAC (draft letters are available from the DAC office). 
The Church Buildings Council should be consulted when a proposal concerns an existing article of particular historic, archaeological, architectural or artistic interest and directly involves conservation, alteration or permanent disposal of that article.
7. Building Regulations and Planning Permission Faculty Jurisdiction does not replace the general planning laws; Building Regulations will apply and planning permission may also be required when alterations affect the exterior of a church, the churchyard or the change of use of part of the church.  Copy correspondence and consents/permissions should be provided with the application
8. English Heritage grant aided churches If there has been any payment to the church under the Repair Grants for Places of Worship in England  since 2002 from  English Heritage/Heritage Lottery Fund,  English Heritage  must be informed of the new proposals (with some minor exceptions) and may need to approve them 

Insurance - please note: it is important, in cases where work is proposed to the fabric of the church or involves the supply of gas, water or electricity, to inform the church’s insurance company what work is proposed and to obtain a letter showing the company’s approval or other letter of reply.  This is because nearly all such work affects the security and safety of the building.  Copy correspondence will be required by the Diocesan Registry with the Petition for Faculty
WHAT HAPPENS AFTER THE DAC FORM 1 CERTIFICATE IS ISSUED?

The certificate is tagged to the supporting papers and sent to the applicant named on p.1 of the application form (unless otherwise advised by the parish).  These papers will form part of your application (petition) for faculty; faculty petition papers and public notices will be sent to you with the certificate.  The petition should then be submitted to the Diocesan Registry for processing; guidance notes on the completion of the petition and display of public notices is provided.
Appendix 
(Other information required for specific proposals/aspects of the work)
9. Archaeology (below and above ground)  - marked up plan/s and photographs of areas affected by work and excavations.  Please also include trenching routes, depth of groundworks and method of excavation.  Also, an archaeologists’ reports and recommendations, if available
10. Bats - if bats use any part of the church and the proposals might harm or disturb them or their roosts, the advice of Natural England should be obtained and copies of correspondence/reports provided

11. Bells and bellframes - age of bells, inscriptions, age and construction of the bellframe(s), bell hanger’s reports and proposals (it is recommended that more than one bell hanger’s report is obtained for comparison), specifications for any associated work affecting the fabric of the building or the clock. Please note: if work affects a bell or bellframe listed by the Church Buildings Council as being of historic significance, its views on the proposals must be obtained before the application to the DAC is submitted 

12. Churchyards – please note: floodlighting, alterations to paths, entrances etc. may need planning permission in addition to faculty 
Seats  and benches - detailed drawings/catalogue illustrations of item (timber should be from a sustainable source), photographs and a plan showing location, specifications for base (including excavations)  and  fixings for seat, full details of any commemorative plaque or inscription
Conservation of tombs, headstones and memorials - a conservation report and proposals, photographs and plan of churchyard showing location of item/s.  If work is to a grave or memorial maintained by the Commonwealth War Graves Commission, its agreement to proposals should be sought

Headstones (new, outside of the Chancellor’s Regulations) – design drawings and specifications, inscription details, type of letter cut and font, photographs and site plan showing location, surrounding area and other headstones in the churchyard. The Diocesan Chancellor’s out of court advice should also be obtained prior to the application
Trees – for felling, planting and extensive pruning, please use the combined Application for a Form 1 Certificate and Petition for Faculty form and provide photographs of the trees affected, the surrounding area and a site plan showing location.  Include the tree surgeon’s report, if available, and if felling or substantial pruning is proposed, seek advice about the need for planning permission from the local authority
13. Clocks  - contractor’s report, full repair specifications and  estimates (note: this is essential , not least to avoid the risk of unexpected additional work and costs arising after work has begun).  Details of any associated work affecting the bell installation are also required
14.  Electrical work - detailed description of work, marked-up photographs of the areas affected showing the fabric of the building or churchyard, positions of cables, lights, sockets and heaters etc, trenching/groundworks.  Depth of trenching/ground works if applicable. Plan drawings  of project.

Copy of an up to date electrical condition report/periodic test and inspection report (this should be within the present quinquennial inspection period) and certification of subsequent works carried out.

Details of the Approved NICEIC contractor or ECA contractor (not just a Part P/domestic installer) - the contractor should have experience with ecclesiastical property. Catalogue details of fittings and equipment proposed. Loading details  of the new or additional items, especially electric heating equipment. Note: all electrical work must be fully compliant to the latest copy of BS7671 (- BS7671 is a minimum electrical standard, and the DAC will on occasions require a standard above this if necessary)

15. Heating and lighting - details and photographs of existing arrangements. Full details of electrical work (see above), catalogue details of fittings with marked up plan and photographs showing position, details of work affecting the fabric of the building or churchyard, including depth of trenching/groundworks (see ‘archaeology, above).  A Statement of Need is also helpful.
16. Licences and other legal agreements - a  plan and photographs of the area affected and a copy of the draft licence. Please seek the Diocesan Registrar’s advice about the licence or agreement before seeking DAC advice

17.  Memorials (new) - design drawings and specifications, including letter cut and font, inscription, fixings, photographs showing proposed location, surrounding area and other memorials in the church.  (Please note: the Diocesan Chancellor’s out of court advice must be obtained for memorials inside the church before DAC advice is sought).
18. New  fixtures, furniture and fittings - design details (drawings/specifications) or catalogue illustrations/specifications of item/s and details of fixings, photographs and plan of the interior of the church, also focussing in on the location of new items/changes and full details of any proposed plaque or inscription on items (see also ‘re-ordering’, below)
19. Organs - historic detail of the instrument, photographs and site plan, organ builder’s report/recommendations (Please note: it is necessary, in most cases, for a DAC organ adviser to inspect an organ to assess an application fully.  Every effort will be made to arrange a site visit promptly to avoid delays in the progress of the application) 

20. Redecoration, plaster surfaces, wall paintings and monuments - see DAC guidelines for information required.  For plaster repairs and redecoration, details of the age and type of plaster affected, the current surface finish and investigations of early wall decoration beneath the surface must be included. A full specification is required for complete redecoration.  

21. Re-ordering - full details as stated above (p.1), plus fabric and carpet samples, specifications for work affecting the fabric of the building. If an item is to be removed, details of disposal e.g. sale, storage, re-use or other.  Details of Archdeacon’s Temporary Licence if granted

22. Sound and Loop / Vision systems - full details of proposals, catalogue illustrations/specifications of equipment, marked up plans and photographs indicating location of equipment and full details of electrical work (see above).  A Statement of Need is also helpful

23. Stained glass/windows -  for a new window, full details of the artist and the design, design drawings, installation specifications, photographs of the proposed location, the surrounding area and other windows in the church, historic detail of the window affected and all other windows, details of inscription/memorial plaque if included. (It is recommended that DAC informal advice is sought about proposals at an early stage when a new window is proposed).  

For repairs/conservation please provide a condition report and proposals, historic detail of the window affected, floor plan and photographs showing window/s affected
24. Textiles, frontals etc.  - for new items  include details of the artist, design drawings,  fabric and thread samples, photographs of the interior of the church indicating location of item. For conservation and repairs, include conservation reports and estimates and photographs of the item
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