Record of Recruitment Process
	Name & Role


	Date
	                
	
	Signature/initials

	Role outline given
	
	
	
	

	Application form given
	
	
	
	

	Application form received
	
	
	
	

	Interview
	
	
	
	

	Referees
	
	
	
	

	Confidential Declaration Form completed
	
	
	
	

	CRB (if necessary)
	
	
	
	

	Letter of appointment
	
	
	
	

	Read the Safeguarding & Good Practice policy & guidelines
	
	
	
	

	Supervision sessions
	
	
	
	

	Annual Review
	
	
	
	

	Training received
	
	
	
	


