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Mr and Mrs ………..

Address……

Date

Dear Mr and Mrs …………

Re:  Admission Appeal – Name of child………………………………………..

Further to my letter of……………, I now enclose for your consideration at the Appeal hearing at ………………………………………………………………..on …………………………………    at…..pm, copies of the following documents:-

a) The school’s letter of refusal 

b) Your Notice of Appeal

c) The governing body’s case

The Appeals Committee will consist of  Mr/s………….., Mr/s……………. and Mr/s…………..  

Would you please be kind enough to acknowledge safe receipt of these documents.

Yours sincerely,

Clerk to the Governors.
