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Admissions Consultation Process Flowchart



No
Yes, minor revision only
Yes, major revision

Note: GB=Governing body

Notes to flowchart:

1
Primary schools must consult all other primary schools in the relevant area; secondary schools must consult all primary and secondary schools in the relevant area.

2
Governing bodies should check with the LA for the definition of relevant area.
3
Schools need only consult neighbouring LAs if the border is within 2 miles of a primary school or within five miles of a secondary school.
Do you propose to revise the admission policy?








Agree revisions with GB





Consult LA, Admission Forum and other schools1 in the relevant area2 and other LAs3, if applicable. Consult parents and local community groups by advertising in local press. Place consultation on school website.


Consultation must be completed by 1 March.





Consider setting up working party in summer term and inviting SDBE to meeting, or inviting comment on revision.





Submit final draft to GB for approval late autumn prior to consultation.





Consult SDBE





Take account of comments and consider any alterations. Issue final policy approved by GB before 15 April; record consideration of comments and final determination in minutes. NB: Academies must consult the Secretary of State after consultation is over; the Secretary of State must approve any changes.





Policy must be sent to SDBE and all consultees each year after determination with a statement that the policy is unchanged from the previous year.








