JOB DESCRIPTION: HEADTEACHER

The postholder:

· is responsible to the School’s Governing Body and, through the Director of Children’s Services,  to the Local Authority for the internal organisation, management and control of the school;

· interacts on a professional level with colleagues, including headteacher colleagues, LA and in the case of church schools, diocesan officers, and seeks to establish and maintain productive relationships with them.

· is employed by the governing body under the terms and conditions set by the LA

PURPOSE:

To lead and manage an effective CE VA Primary…………………… school within its local context.

PROFESSIONAL DUTIES:

(The full range of professional duties of a headteacher are as set out in Part IX of the School Teachers’ Pay and Conditions Document (STPC).)

In consultation with staff, governors and appropriate LA officers and the officers of the Diocesan Board of Education:

· to identify and determine the philosophy, overall aims and objectives of the school;

· to produce and revise as appropriate a school development plan relevant to the needs of the school and its pupils;

· to develop, monitor and evaluate school policies appropriate to the needs of the pupils incorporating National Curriculum, religious education and other legal requirements;

· to agree a policy and organisation for the pastoral care of pupils including norms of behaviour and discipline;

· to determine, organise and implement an appropriate curriculum for the school and to foster the development of the wider curriculum so that pupils gain new skills and experiences, develop latent interests and enhance their personal qualities;

· to lead and motivate staff and pupils by personal influence and concern for individual needs and equal opportunities;

· to produce and maintain a staff development policy, ensuring that all staff have access to training appropriate to their needs and those of the school;

· to develop and maintain a decision-making structure providing opportunities for staff participation and to establish channels of communication using managerial skills to resolve conflict and solve problems;

· to manage human, financial and physical resources available to the school in accordance with LA policies and regulations and within the agreed framework of Local Management of Schools;

· to participate in the selection and appointment of staff;

· to liaise with officers of the Diocesan Board of Education and establish working links with the local church(es) and clergy,

· to maintain good community relations and to meet the needs of external accountability by implementing LA policy, liaising with LA officers and establishing working links with parents, employers, the community and external agencies;

· to ensure the maintenance of adequate and appropriate records and statistical returns;

· to make arrangements for the supervision, security and maintenance of equipment, buildings and grounds and the implementation of health and safety regulations;

· to ensure that adequate arrangements are made for parents to be consulted and given regular information about the school curriculum, the progress of their children and other matters affecting the school. 

· In the case of a Church school carry out professional duties in accordance with and subject to the Trust Deed, Mission and Ethos Statements.

NOTES:  This job description should be reviewed at least once a year and may be subject to modification or amendment after consultation with the postholder.

