




Chapmanslade Church of England VA Primary School

Headteacher
Job Description

Job Title: 	Headteacher
This document should be read in conjunction with the current School Teachers’ Pay and Conditions.

Relationships:
The Headteacher:
· is responsible to the school’s Governing Body, through the Chief Education Officer to the Local Authority, and through the Director of Education to the Diocese of Salisbury;
· supervises all teaching and non-teaching staff;
· relates effectively to professional colleagues, particularly local primary and secondary Headteachers, and officers of the LA and Diocese
· builds and maintains effective relationships with parents, church and the wider school community.

Job Purpose:
To lead and manage an effective primary school. To build on its strengths; inspire and challenge the whole school community; and move it forward, with enthusiasm, towards a shared vision.

Key Tasks:
In regular consultation with staff, Governors, LA and Diocese, the Headteacher will:

· promote the philosophy, aims and objectives of the school, ensuring that the Christian foundation of the school is maintained and enhanced;
· review and implement the School Development Plan, ensuring that it remains focused on raising standards of teaching and learning and is relevant to the needs and abilities of the pupils;
· prepare for OfSTED and Denominational Inspections and develop, review and implement post inspection action plans;
· develop, implement, monitor and evaluate curriculum policies appropriate to the needs of the pupils, incorporating the National Curriculum, RE and other legal requirements, including those of the Trust Deed of the school;
· foster high expectations among staff and pupils through maximising individual achievement and a commitment to excellence;
· ensure high standards of behaviour and discipline through the implementation of the school Behaviour Policy;
· ensure the physical, spiritual, cultural, social and emotional needs of the pupils are met;
· foster and develop a wider community so that pupils gain new skills and experiences, develop latent interests and enhance their personal qualities;
· produce and maintain an effective staff development policy, ensuring that all staff have access to training appropriate to their needs  and the needs of the school;
· manage human, financial and physical resources within the school in accordance with LA and Diocesan policies and within the agreed framework of Local Management of Schools;
· maintain good community relations and develop the profile of the school in the community;
· provide effective management by
-    leading and motivating staff
· developing clear channels of communication
· developing clear decision making structures
· ensuring full staff participation

Responsibilities:
These include all necessary provisions, orders and regulations of the Education Acts 1944-2005 and delegated schemes for local funding of schools, including all such details as set out in the School Teachers’ Pay and Conditions Document

In particular, the Headteacher is responsible to the Governors and where appropriate, the Local Authority and the Salisbury Diocese Board of Education for:

· safeguarding and promoting the welfare of children;
· the control of the internal organisation, curriculum and discipline of the school;
· the management and supervision of the teaching and support staff and, with the Governors, for the selection and appointment of staff according to the Articles of Government and LA policy;
· the sound financial management of the school in accordance with LA regulations and within the agreed framework for LMS;
· the maintenance of adequate and appropriate records and statistical returns;
· the supervision, security and maintenance of equipment, buildings and grounds, and the implementation of health and safety regulations;
· the arrangements for parents to be consulted and given regular information about the school curriculum, the progress of their children and other matters affecting the school;
· the review and evaluation of the work of the school through regular monitoring, assessment of pupils, and appraisal of staff;
· responding effectively to the requirements of the Chief Education Officer in compliance with the latter’s responsibilities to ensure an efficient education service in Wiltshire;
· leading regular acts of Christian collective worship in accordance with the Trust Deed of the school.

The Headteacher will participate in any arrangement within an agreed national framework for the appraisal of his/her performance as Headteacher, and further participate in identifying areas in which he/she would benefit from further training and undergoing such training.
	








Chapmanslade Church of England VA Primary School

Headteacher
Person Specification

	The following is a summary of some of the main attributes that the Governing Body would wish to see in the successful candidate for Headteacher. Generic qualifications, knowledge, experience, skills and qualities are set out in to fulfil this role are set out in “National Standards for Headteachers” (DfES/0083/2004) to which candidates should refer. It is downloadable from www.teachernet.gov.uk/publications 
The 6 key areas, which represent the role of the Headteacher are:
Shaping the Future
Leading Learning and Teaching
Developing Self and Working With Others
Managing the Organisation
Securing Accountability
Strengthening Community

	Essential

	NB no candidate will be considered further if they do not meet these criteria

1. Qualified Teacher Status

2. Readiness for headship – NPQH, or able to evidence equivalent level of learning achieved through senior leadership role within a school

3. Successful teaching experience in the primary phase

4. Recent and relevant in-service professional development and training including Safeguarding 

5. An active commitment to supporting and developing the Christian foundation of the school

6. A passion for teaching and a commitment to developing the potential of every child


	Required experience, knowledge & skills

	
1. An awareness of the distinctive character and strengths of Chapmanslade VA Primary School as a small school, and a commitment to upholding and developing its values

2. The ability to communicate a vision for the school and for every child

3. The ability to develop effective relationships with all members of the school community

4. Experience of successful school leadership alongside a strong Governing Body including evidence of bringing about school improvement even where current practice is good

5. Experience of using whole school self-evaluation to raise standards and bring about school improvement

6. Ability to oversee the development of a well-differentiated, balanced and creative curriculum for children aged 4-11 years

7. The ability to develop pupils’ spiritual, social, moral and cultural development 

8. Experience of successfully leading a strong staff team, including mentoring staff, using performance management, and offering professional development opportunities, to bring about school improvement


	Required personal qualities

	1. The ability to inspire trust and commitment from the whole school community 

2. Open to new ideas and new opportunities, whilst keeping a focus on benefit for children

3. A top quality communicator, able to build relationships with children and adults at a variety of levels

4. A commitment to inclusion, and commitment to put in place positive strategies to promote it within the school
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