
How to book onto a course/event on Diocese of Salisbury Learning Hub 

For queries, email: parishsupport@salisbury.anglican.org or call 01722 411922 

1. You can find courses/events in the Courses, Events & Resources page. More 
information on filtering can be found here: About - Diocese of Salisbury Learning 
Hub 
 

 

 
2. Click on the course/event to read more information and to book. All 

courses/events will look similar to this. Use the scroll bar to scroll down the 
page. 
 

 
  

https://learning.salisbury.anglican.org/about/
https://learning.salisbury.anglican.org/about/


How to book onto a course/event on Diocese of Salisbury Learning Hub 

For queries, email: parishsupport@salisbury.anglican.org or call 01722 411922 

3. Click on the golden yellow register button, it will go light yellow as shown 
below when clicked upon. 

 

 

 

4. If there is no cost or further information required, your booking will be 
confirmed immediately, and you will be presented with a similar screen to 
below. 
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5. For some courses, you may be asked for additional information. If so, fill in 
the boxes below by clicking on them.  
 

 

 
 

6. For these courses, and for courses which include a cost, you will go through a 
checkout process. Make sure you click “Proceed to checkout” and complete 
all the steps. 
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7. Your booking is confirmed once you have placed your order and you see a 
screen similar to below saying “Order completed”. 

 

 

8. You will receive an email which looks like this. If a course/event is free it will 
appear as £0.00 in your confirmation email, if there is a cost, it will be listed. 

 

You have now booked onto the course/event. 

Once a course/event is booked onto you can access it from below. 
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9. You can access all events/courses you have booked on by clicking on ‘My 
library’ and scrolling down. 

 

10. Click on the title or small blue arrow on My courses or My events to find the 
courses you’ve booked on for. As you can see, ‘My events’ has a number 1 in 
blue, this means you are booked onto one event. 

 

 
11. To cancel your place at an course/event, find it under My courses/events, by 

clicking on the blue arrow. 
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12. Click on the photo/title of your course/event. 

 

 
13. This page will appear, scroll down. 
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14. Click on ‘cancel item’, listed under the yellow icon. 

 

 
15. If you want to, give the reason why. Then click submit. 

 

 
 
 
 



How to book onto a course/event on Diocese of Salisbury Learning Hub 

For queries, email: parishsupport@salisbury.anglican.org or call 01722 411922 

Additional features of my library. 

In ‘My library’ you can also select topics of interest, for future courses, events, training 
and resources. Click on the blue + to add a topic. The topic will turn dark blue like below 
when clicked on. 

 

In ‘My library’ you will also see your compulsory training, resources and bookmarks. 

 

 


